
MINUTES OF THE REGULAR COUNCIL MEETING OF THE COUNCIL OF THE TOWN OF 
CHURCHBRIDGE HELD IN THE CHURCHBRIDGE COMMUNITY CENTRE DINING ROOM 
LOCATED AT 116 VINCENT AVE. IN CHURCHBRIDGE, SK. ON JANUARY 22, 2024. 
 
 
ATTENDANCE: 
Present: Mayor- Bill Johnston 
   Councillor- Russ Thies  
                         Councillor- Jim Gallant  
    Councillor- Terissa James   
    Councillor- Tracy Swereda  
    Councillor- Nick Thies 
    Councillor – James Zelmer  
 
    Mentor Administrator – Debra Shaw 
    Administrator – Tasha Hykawy 
     
 
   
CALL TO ORDER: 
A quorum being present Mayor B. JOHNSTON called the meeting to order at 7:01 p.m. 
 
Mayor acknowledged that we are on Treaty 4 Land. 
 

 
AGENDA: 

001-2024 JAMES - SWEREDA: That Council approves the agenda as amended to include the 
following items: 
1. Under New Business: Shredding services 
2. Under New Business: Desk purchase 
3. Under New Business: Pest and Rodent Control 
4. Under In Camera: Bylaw Committee  CARRIED 

 
  
 COUNCIL MINUTES: 
002-2024 THIES N. – THIES R.: That Council approves the Special Council Meeting minutes from 

December 11, 2023 as presented.  CARRIED 
  
 COMMUNICATIONS: 
003-2024 JAMES – THIES R.: That Council approves the list of correspondence.  
    CARRIED 
 BUSINESS ARISING FROM COMMUNICATIONS: 
 PARKING SIGNS REQUEST: 
004-2024 GALLANT – JAMES: That Council receives and files the request from ratepayer for the 

installation of two 10-minute parking signs.  CARRIED 
 
  

 



 TETRA TECH LANDFILL DECOMMISSIONING INVOICE: 
005-2024 JAMES – SWEREDA.: That Council approves administration to pay the invoice to Tetra 

Tech totalling $582,367.47, taxes included.   CARRIED 
  
 CPWA ANNUAL CONFERENCE: 
006-2024 THIES N. – GALLANT: That Council approves the Foreman to attend the CPWA annual 

conference in Saskatoon from February 27- 29, 2024 to obtain CEU’s needed maintain 
his water certifications at the cost of $446.25 + necessary expenses. CARRIED 

 
 FIBRE OPTICS ON EASEMENT 
007-2024 THIES N. – JOHNSTON: That council approves the placement of fibre optics on an 

existing urban easement on Block C Plan 94Y06560.  CARRIED 
 
 ULTIMATE RECIPIENT AGREEMENT FOR LANDFILL DECOMMISIONING: 
008-2024 THIES R.- THIES N.: That the Ultimate Recipient Agreement be signed for an extension 

for the project: Town of Churchbridge – Landfill Decommissioning. 
   CARRIED 
 CHURCHBRIDGE CHARGERS YEARBOOK DONATION: 
009-2024 THIES N. – JAMES: That Council approves a donation of $100 for an ad to be placed in 

the 2023/2024 Churchbridge Public School Yearbook.  CARRIED 
 
 TSL MECHANICAL PROPOSAL 
010-2024 THIES N. – JAMES: That council approve the amount of $6500.00 + taxes for the proposal 

of repairing the pool pump.  CARRIED 
 
 JOINT USE UTILITY EASEMENT AGREEMENT 
011-2024 THIES R. – GALLANT: That the Joint Use Utility Easement Agreement with Saskpower, 

Sasktel and Rogers be signed. 
   CARRIED 
 WTP INVOICE: 
012-2024 THIES R. – GALLANT: That Council Approves administration to pay the invoice for the 

amount missed on the final certificate to Erickson Contracting & Management totalling 
$3219.00, taxes included, with regret.    
  CARRIED 

  
 REPORTS: 
013-2024 JAMES- SWEREDA: That council accepts the reports from the Town of Churchbridge  
 standing committees, the Administration report and the Foreman’s report.  
    CARRIED 
  
 INFORMATION FROM REPORTS: 
 COUNCIL STANDING COMMITTEES:    

1. PROTECTIVE SERVICES: 

-  Nick Thies – That administration mention to public works staff about 

clearing snow around fire hydrants. 



- Bylaw Enforcement: Bill Johnston, Nick Thies, & Terissa James – A vehicle 

was parked on the side of the road for an excess of 24 hours, it has since 

been moved. Bylaw Committee will have to meet over a dog concern. 

- EMO Committee: Jim Gallant – Nothing to report. 

2. TRANSPORTATION COMMITTEE:   

James Zelmer and Jim Gallant – That public works be notified to widen 

intersections. 

3. ENVIRONMENTAL DEVELOPMENT:   

Russ Thies and Jim Gallant – Nothing to report.  

It was mentioned that the check in system in place with the Transfer Site 

Attendant and Public Works Staff is adhered to. Presently Town public 

works staff is to check on the Transfer Site attendant during Tuesday Shift. 

For the Saturday shift the Transfer Site attendant is to text public works 

staff at 2pm and 4pm. 

4. PLANNING & ECONOMIC DEVELOPMENT:   

- Community Economic Development Committee: Nick Thies and Terissa 

James – Plans for a bonfire for the community on February 24th, 2024 from 

1-3 in the afternoon. Terissa will make a poster to advertise.  

- Churchbridge Business Association: Nick Thies and Terissa James – Nothing 

to report. 

- Parkland Municipal Development Committee/Area Meetings: Bill Johnston – 

Noting to report. 

- Enriched Housing: James Zelmer – Nothing to Report 

- School Liaison: Bill Johnston – Nothing to Report 

5. RECREATION & CULTURE:    

- Arena Board: Tracy Swereda – Sanding of the rink parking lot will be done 

when directed by the Arena Caretaker. There was a tournament this past 

week at the Arena, the kitchen was busy and good feedback from all.  

- The Daycare & Preschool would like to extend a thank you for use of the hall 

during their Christmas concert.  

- Library Board: Bill Johnston – Nothing to report. 

- Aquatic Centre: Terissa James - Nothing to report. 

- Walking Path: Russ Thies – Nothing to report. 

- Cemetery Committee: Jim Gallant –Nothing to report. 

- Campground Committee: Russ Thies – Nothing to report. 

- Friends and Family Community Foundation: Bill Johnston – Nothing to 

Report. 

- Churchbridge in Bloom: James Zelmer and Bill Johnston- A meeting will have 

to be organized, to acknowledge the past volunteers and their efforts and to 

establish a new set of volunteers, duties and ordering of flowers.  

6. UTILITIES:  Tracy Swereda and Russ Thies – Distribution pump 2 was ordered 

beginning of January. It takes 8-10 weeks to arrive.  



7. SUMA: Jim Gallant: Nothing to Report. 

 

COUNCIL COMMITTEE APPOINTMENTS 

1. Parkland Regional Library Board: Bill Johnston – Nothing to report. 

2. Assiniboine Watershed Stewardship Ass.: Russ Thies – Nothing to report. 

3. ECTPC Executive Council: Bill Johnston – There was a meeting in Balcarres, the roads 
were too bad to attend. 

4. Yellowhead Highway Association: Bill Johnston – There is a zoom meeting this 

upcoming Friday. 

 

ADMINISTRATION REPORT 

Administration will conduct an in-house PST audit. This audit will happen after year end 

is completed and when things in the office are more caught up. Administration will 

provide updates to council. 

 

 

BUSINESS ARISING FROM REPORTS: 

014-2024 THIES N. – SWEREDA: That council approves appointments for committees for 2024 and 

that the list be attached with the minutes. 

           CARRIED 

 

  UNFINISHED BUSINESS: 

015-2024 SWEREDA – THIES N: That all unfinished business be tabled until the February Council 

Meeting.        CARRIED 

   

  
 LIST OF ACCOUNTS FOR APPROVAL: 
016-2024 THIES N. – SWEREDA: That Council approves the list of accounts for:  

1. Cheques # 13862-13954 - minus cheque #13888 
2. Payroll amounts associated with cheques # 13876-13882 of $6786.89, # 13907-

13912 of $ 8612.85 and #13940-13945 of $ 7887.85. Amounts for payroll do not 
show up on the List of Accounts, due to being processed in Easy Pay. 

3. Council Indemnity amounts associated with cheques # 13948-13954 of $3445.00. 
Amounts for council indemnity do not show up on List of Accounts, due to being 
processed in Easy Pay.     

4. Arena Kitchen cheques #868-872 – Totalling $4911.29 
5. Arena Operating cheques #2253-2258 – Totalling $5964.96 
6. Arena Operating Direct Withdraw - SaskEnergy -Totalling $993.63 

With all Payments totalling $354,413.90 
           CARRIED 
 
 Councillor Gallant declared a pecuniary interest and left the room. 
 
017-2024 JAMES - THIES R.: That Council approves the payment of cheque #13888 in  



 the amount of $900.00 for a grand total of payments of $355,313.90  
           CARRIED 
 
 Councillor Gallant returned to the room. 
 
 FINANCIAL STATEMENTS 
018-2024 THIES N. - SWEREDA: That Council approves the Bank Reconciliation for the month of 

December 2023.       CARRIED 
 
019-2024 THIES N – SWEREDA: That Council approves the Financial Statement and Budgetary 

Control for the month of December 2023.    CARRIED  
 
020-2024 THIES N. – JAMES: That Council approves the Arena Bank Reconciliation and Financial 

Statement for the month of December 2023.    CARRIED 
   
NEW BUSINESS: 

COUNCIL RENUMERATION 

021-2024 JAMES – THIES N.:  That the Council approves keeping the Council Indemnity Rates for 

2024 the same as 2023, which are: 

 Mayor Annual Remuneration (plus Meeting allowance - $2500.00 

 Council meetings - $100.00 

 Committee meetings - $35.00 

 Out of Town Committee meetings - $40.00 

         CARRIED 

   

APPOINT BUILDING INSPECTORS: 

022-2024 THIES R. - GALLANT.: That Council approves the following building inspectors for 2024: 

 Professional Building inspections (PBI) – Commercial 

 Douglas Mulhall 

 Virginia Shepley 

 Bobby Baker 

 Amanda Kaufmann 

 Joshua Nitz 

  

 Ron Gerein - Residential 

           CARRIED 

   

  APPOINT BOARD OF REVISIONS: 

023-2024 SWEREDA – THIES N.: That Council approves the appointment for Board of Revisions for 

2024 to be the following: 

 ADR Institute of Saskatchewan Centralized Board of Revision Inc.   

         CARRIED 

   

   



APPOINT LAWYER: 

024-2024 THIES N – SWEREDA: That Council approves the appointments for solicitors for 2024 to 

be the following: 

 Bell, Krelewich & Chambers – Melville 

 Brooks Mack Legal Professional 

          CARRIED 

   APPOINT AUDITOR: 

025-2024 GALLANT – SWEREDA: That Council approves the appointment for auditor for 2024 to 

be the following: 

 Baker Tilly        CARRIED 

 

FIDELITY BOND: 

026-2024 THIES N. – JAMES: That Council approves an employee fidelity bond/insurance of 
$500,000 for 2024. The Bond was inspected by every council member. 

          CARRIED 

   

APPOINT POUND KEEPER AND LOCATION 

027-2024 THIES N - JAMES: That Council approves that the Town Foreman be appointed pound 

keeper with Prairie East Veterinary Clinic in Langenburg being where stray animals are 

taken for 2024. 

         CARRIED 

  MUNICIPAL REVENUE SHARING 

028-2024 JAMES - ZELMER: that the Council of the Town of Churchbridge confirms the 

municipality now meets the following eligibility requirements to receive the Municipal 

Revenue Sharing grant: 

• Submission of the 2022 Audited Financial Statement to the Ministry of Government 

Relations; 

 • Submission of the 2022 Public Report on Municipal Waterworks to the Ministry of 

Government Relations;  

• In Good Standing with respect to the reporting and remittance of Education Property 

Taxes; 

 • Adoption of a Council Procedures Bylaw; 

 • Adoption of an Employee Code of Conduct; and  

• All members of council have filed and annually updated their Public Disclosure 

Statements, as required.  

Council authorizes the administration to send a letter to the Ministry of Government 

Relations acknowledging the municipality now meets all eligibility requirements to 

receive their Municipal Revenue Sharing grant.      

         CARRIED 

WATER PLANT PAPERWORK 



029-2024 THIES R. – SWEREDA: That Council approves that the WTP Water Records be brought 

the Town Office and that a copy be made and included in Council Minutes, effective 

immediately. 

         CARRIED 

MENTOR HIRING 

030-2024 THIES N. – ZELMER: That Debra Shaw be hired as an Administrator Mentor, effective 

immediately, with all payment rates remaining the same from Relief Administrator 

Contract. The Rates are as follows: 

 $60.00 per hour when providing services to the Town of Churchbridge 

 $.58 per kilometer when attending the Municipal Office 

 $50.00 per day for meal allowance when attending Municipal Office 

 Pay cost of suitable lodging      CARRIED 

  

 

UTILITY LETTERS 

031-2024 SWEREDA – THIES N: That council approves letters be sent to the to the following 

overdue utility accounts to begin proceedings to shut off water service as per Bylaw 

2022- 005 – Water and Sewer Rate Bylaw: 

 Account: 0104 0010 - $1245.46 

 Account: 0505 0000 - $1432.39 

 Account: 0419 0010 - $836.31 

 Account: 0508 0010 - $981.50 

 Account: 0327 0000 - $ 1533.73 

 Account: 0203 0040 - $1253.14 

Account: 0377 0030 - $1254.17 

Account: 0460 0000 - $1033.73 

Account: 0066 0000 - $1475.04 

Account: 0382 0000- $1558.73      

CARRIED 

          

SUMA CONVENTION 

032-2024 SWEREDA – JOHNSTON: That council appoint Nick Thies and Terissa James as Voting 

Delegates at the 2024 SUMA Convention. 

         CARRIED 

Note: 

The next Strategic Planning Meeting is booked for February 21, 2024 at 7:00pm. 

 

  SHREDDING SERVICES 

033-2024 SWEREDA – THIES R.: That Council approves Crown Shred & Recycling Inc. to provide 

shredding services for the Town Office for a single pickup of paper to be shredded at a 

cost of $.31 per pound, $19.00 pickup fee, $34.43 fuel plus taxes and That after the one-

time shred, a locked rolling bin be on location with a scheduled pickup every 8 weeks at 



a cost of $145.43 plus taxes.        

         CARRIED 

  

 DESK PURCHASE 

034-2024 JAMES – THIES N.: That Council approves the purchase of a new front desk for the Town 

Office at a cost of $2776.20, taxes included.    CARRIED 

 

PUBLIC FORUM 

• Contaminated Recycling was discussed and if there was a way to know what specific 

items of contaminated recycling were being put in the bins. Currently the Town is on 

a route that includes another town, no pictures are provided from the company 

contracted to pick up recycling and the invoice only contains a contaminated 

recycling charge with no details. 

 

 

 IN CAMERA SESSION OF COUNCIL: 
035-2024 JAMES – THIES R.: That Council states that the time being 9:25 pm, the Meeting of 

Council will be adjourned to an “In Camera” Meeting Session.  CARRIED 
  
 
 OUT OF IN CAMERA SESSION OF COUNCIL:  
036-2024 THIES N. -JAMES: That Council states that the time being 10:02 pm, that the  
 “In Camera” meeting is concluded and the Regular Meeting of Council is resumed. 
           CARRIED 
 HIRE BRITNEY JENSON 
037-2024 THIES N. - JAMES: That Council approves the hiring Britney Jenson for a starting wage of 

$20.00/hour with a 3-month probation, with the start date of March 4, 2024. When 
probation is passed, the wage will go up to $22.00/hour; 15 vacation days; MEPP 9% 
match; SUMA Health and Dental -Town pays half of short-term disability and long-term 
disability. 

           CARRIED 
        

 ADJOURN 
038-2024 JAMES - SWEREDA: That Council approves the adjournment of this meeting at 10:03pm. 

 CARRIED 
 
  
 
 NEXT COUNCIL MTG. WILL BE FEBRUARY 20, 2024 AT 7:00 PM. 
 
 
 _____________________________                    ________________________ 
 
 Administrator                                                           Mayor         
 



  

 


